




, . ANNUAL BUpCET 

FUND DEPARTMENT 1 DIVISION ~ACTIVTTY NO. 

GENERAI, I ADMINISTRATION I BUDGET AND MANAGEMENT 1110-40-700-50000 

BUDGET COMMENTS 
The 1980 a proved budget o f  $339,743 f o r  the  Budget and Management Division represen t s  an i n -  
c rease  o f  $53,883 o r  18.8% above the  1979 budget o f  $285,860. 

Personal  Services  r e f l e c t  an increase  o f  $30,963 o r  15.1% qbove the  1979 l e v e l .  Included with 
i n  t h i s  inc rease  i s  $22,128 f o r  an I n t e r n a l  Auditor pos i t ipn  which has previously  beep ca r r i ed  
i n  t h e  C o n t r o l l e r ' s  budget.  The remaining $8,835 inc rease  i s  due t o  mer i t  s a l a r y  inc reases  
and the  $110 per  month s a l a r y  improvest. 

Contractual  Services  increased by $21,620 o r  32 .O% i n  1980. Minor inc reases  occur i n  Accounts 
220, 230, and 260. A major increase  of  $40,000 i s  shown i n  Account 270. This  f igure  repre-  
s e n t s  the  c o s t  f o r  the  C i t y ' s  annual a u d i t .  Funds f o r  t h i s  a c t i v i t y  were budgeted i n  t h e  Con- 
t ro l l e r ' s  budget i n  previous years .  Account 295 represen t s  a decrease o f  $21,030. Thts ac- 
count  i s  used t o  secure d a t a  processing se rv ices  i n  t h e  amount o f  $18,319. 

Commodities r e f l e c t  an inc rease  o f  $1,250 which i s  due t o  increased cos t s  f o r  p r in t ing ,  posf- 
age and o f f i c e  suppl ies  necess i t a ted  by  including the  I n t e r n a l  Auditor pos i t ion  i n  t h i s  d l v i -  
s i o n .  
The $700 i n  the  Cap i ta l  Outlay account i s  t o  provide funds f o r  the  replscemeqt of  a typewri ter .  
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GRAND TOTAL 
$ 241.552 $285.860 $ 339.743 
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ANNUAL BUDGET 

The major a c t i v i t y  of  t h i s  d i v i s i o n  i s  developing the  budget between February and August. This  
includes  r e s p o n s i b i l i t y  f o r  developing a l l  preliminary information f o r  both governing body and 
Ci ty  S t a f f ,  f o r  i n s t r u c t i n g  a l l  d iv i s ions  and departments a s  to necessary and appropr ia te  bud- 
ge ta ry  procedures, considerat ion and review of a l l  budget proposals,  implementation o f  all r e -  
v i s ions  d i r e c t e d  by the  governing body, and f o r  the  f i m l  publishing of the adoped budget document 

The Budget Off ice  a l s o  has r e s p o n s i b i l i t y  f o r  reeearching problems, procedures and p r o j e c t s ,  
and f o r  recommending appropr ia te  responses to  decia ion makers. Research may be i n i t i a t e d  by 
the  d iv i s ion  i t s e l f  o r  may be i n i t i a t e d  by the  C i t y  Manager, the  Director  o f  Administration, 
operat ing departments o r  by the  governing body. 

Of f ice  o f  the  Director  

Di rec to r  of  Administration 
A s s  t . t o  the  D i r  . of Admin. 
I n t e r n a l  Auditor 
Administrative Secretary  

Di rec to r ' s  Office 

Budget and Management Division 

Research and Budget Of f ice r  
Administrateve Analyst 
Budget Analyst I1 

Add : Longevity 

Full-Time Equivalent 

F i r s t  Quarter 
Second Quar te r  
Third Quarter 
Fourth Quar te r  
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The 1980 adaptrd bubpet f o r  t he  ConzroXbx *'apmmt8 8 dacrs*r%h of $27,771 h r  3.6% 
below the  1979 bud$+t. 
The Personal ServZses accaunr refhats i dsvmen s f  $7,257. &st# f o r  the $110 per  
month sa la ry  inrseuar, mode tncrmucar .ma. la v!g *re offoaf by the lase of twa 
In te rna l  Auditor pn*&tim. (or  n d w L d  9- % Mb budpt asd one re f lec ted  i n  
the Budget and P$m$resllral; D%vLrtm) mm%X%IIg $43,aO%r 
Contractual Servtces s b  r dscrerrrs of $4,833 or 3.3%. The increase of $35,935 i n  
Account 295 f o r  data prooeeoing s a w t c a ~  ka o f f r e t  by a decrease i n  Account 270 
which provides f o r  the annual C i t y  audit.  This awunr: i a  included i n  tth Budget 
and Managesent Plvieionl s budget. 

The Capital. Outlay budget of $500 p rowid i~~  for the raplacement of  m e  ca lcu la tor  
($125) and one f i l e  rack ( $ 3 7 5 ) .  

420 Buildings 



ANNUAL BUDGET 

POSITION TITLE 

Controller 
Senior Accountant 
Internal Auditor 
Accountant 1x1 
Accountant I1 
Accountant I 
Account Clerk 111 

Data Entry Operator I 

Add : Longevity 

Full-Time Equivalent 

First  Quarter 
Second Quarter 
Third Quarter 
Fourth Quarter 

C I T Y  OF WICHITA 
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ANNUAL BUDGET 

The 1980 adopted budget of $290,883 f o r  the  Purchasing Division r e f l e c t s  an inc rease  
of $47,371 o r  19.5% above the 1979 approved budget of $243,512. 

Personal  Services  r e f l e c t  an inc rease  of $4,376 due t o  mer i t  s a l a r y  inc reases  and 
the $110 per month s a l a r y  improvement. To ta l  c o s t s  f o r  these  inc reases  a r e  i n  
p a r t  o f f s e t  by the  e l iminat ion of $7,770 previously  budgeted f o r  112 time of an 
Administrative Aide 11. This s a l a r y  w i l l  be funded i n  whole by charges t o  customers 
using t h e  se rv ices  of S ta t ionery  Stores.  

Contractual Services  show an increase  of $43,245, which includes a decrease of $100 
i n  the Communications account and an increase  of $43,325 i n  Other Contractual  
Services  which provides f o r  data  processing services .  

Commodities r e f l e c t  a minor decrease of $900 i n  Accounts 310 and 370. 

230 Transporta t ion 
240 Advertising 

FORM 22-002 (R) 
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ANNUAL BUDGET 

The Purchasing Division a l so  operates the Stat ionery Stores and Duplicating service,  which 
a r e  self-sustaining.  This function provides a l l  departments with duplicating services  
and o f f i c e  supplies and a c t s  a s  a clear ing account for switchboard and postage charges, 
o f f i c e  machine maintenance contracts ,  legal advert is ing,  and City vehicle l i cense  p la tes .  

This divis ion also handles insurance programs f o r  Vehicular L i a b i l i t y  and Building and 
Contents Insurance. 

POSITION TITLE 

Sub-To t a l  

Add : Longevity 

Less: Amount charged to 
Stationery Stores  

Full-Time Equivalent: 

F f r s t  Quarter 
Second Quarter 
Third Quarter 
Fourth Quarter 

CITY OF WICHITA 
FORM 22-003 (R) 



ANNUAL BUDGET 

Personal  Services  r e f l e c t s  an increase  of $6,111 o r  13.3% above the  1979 budget. 
This inc rease  includes  funds f o r  mer i t  s a l a r y  increases ,  the  $110 per  month s a l a r y  
improvement and longevi ty  inc reases .  To ta l  pos i t ions  remain a t  the  1979 l e v e l  of 
th ree  fu l l - t ime  employees. 

Contractual  Services  include an increase  of $2,490. Of t h i s  inc rease ,  $2,354 i s  due 
t o  a d d i t i o n a l  charges required f o r  data processing se rv ices .  Increases  f o r  telephone 
charges t o t a l  $136. 
Commodities r epresen t  an increase  of $866. This increase  i s  due t o  higher  c o s t s  f o r  
p r in t ing ,  postage and off  i ce  suppl ies .  
No Capi ta l  Outlay i s  budgeted f o r  the  Retirement and Insurance Divis ion i n  1980. 

CITY OF WICHITA 



ANNUAL BUDCET 

The divis ion a c t s  a s  the administrative arm fo r  four boards--the Wichita Employee 's Retire- 
ment System Board, the pol ice and Fire  Retirement System Board, the Wichita Municipal Em- 
ployees' Group Life Insurance Plan Board, and the Deferred Compensation Plan Management 
Board--which es tab l i sh  policy and programs. The Retirement & Insurance Director also serves 
as a voting member on the Management Board o f  the Deferred Compensation Plan. 

The two insurance programs included as the respons ib i l i t i es  of  t h i s  divis ion are: 

I. Employees' Group Life Insurance Plan 
2 .  Employees' Group Health Insurance Plan 

Add : Longevity 

Full-Time Equivalent 

F i r s t  Quarter  
Second Quarter 
Third Quarter 
Fourth Quarter 

CITY OF WICHITA 
FORM 22-003 (R) 



ANNUAL BUDGET 

The 1980 approved budget of $276, 
of $16,394 o r  6.3% above the  1979 

Personal Services  r e f l e c t  an inc rease  of $15,755 o r  7.3% above the  1979 budget. 
Costs f o r  the  meri t  s a l a r y  inc reases ,  the $110 per  month s a l a r y  improvement and 
longevi ty  increases  a r e  i n  p a r t  o f f s e t  by the  l o s s  of one Te l l e r  which is  dele ted 
from the 1980 budget and i s  due t o  the  e l imina t ion  of one T e l l e r  a ssoc ia ted  with  
the San i ta t ion  Division phase-out program. 

Contractual Services  r e f l e c t  a decrease of $275. Minor increases  occur i n  Ac- 
counts 220, 230, and 250. The $1,135 increase  i n  Account 250 i s  due t o  the  three- 
year publ ic  o f f i c i a l  bond premium which i s  payable i n  1980 and increased requirements 
f o r  b lanke t  coverage. Account 295 represen t s  a decrease of $2,044. Of the  $10,976 
budgeted i n  Other Contractual Services  $4,610 i s  r e l a t e d  t o  data processing se rv ices .  

Commodities r e f l e c t  a minor increase  of $914 due t o  inc reases  i n  p r i n t i n g ,  postage and 

e r  Than Bldgs . 
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ANNUAL BUDGET 

The Treasury serves a s  the  vehicle  f o r  the  c o l l e c t i o n  and d i s t r i b u t i o n  o f  a l l  the  C i t y ' s  r e -  
venue. Within t h i s  a c t i v i t y  the  Ci ty  Treasurer  i s  responsible  f o r  maintaining pro jec t ions  
o f  cashba lance ,  su e r v i s i n g  a l l  cash disbursements, maintainin cash pos i t ion ,  administer- 
ing  investment o f  a f l  funds including i d l e  funds, developing cof lec t ion  procedures and sys- 
tems, administering and supervising the  l i cens ing  program and administering bond and note  
s a l e s  and debt management. 

The Treasury Off ice  administers these functions through f i v e  sec t ions  : Collect ion,  Records, 
Licensing, Investments, and Bonds. The Col lect ion sec t ion  receives  and processes a l l  pay- 
ments made t o  the  Ci ty ,  including the c o l l e c t i o n  o f  a l l  parking meter monies. The records  
sec t ion  i s  responsible f o r  the  de ta i l ed  work involved f o r  bank depos i t s ,  d a i l y  cash r e p o r t s ,  
and reconc i l i a t ions .  The License sec t ion  i s  responsible  f o r  l i cense  records ,  monitoring 
the  complete taxicab program and providing regulatory f i e l d  l i cense  inspect ions .  The in-  
vestment sec t ion  i s  responsible  f o r  keeping records per ta in ing  t o  the  number of investments,  
d o l l a r  amount invested and the  re tu rn  on a l l  investments. The Bond sec t ion  i s  responsible  
f o r  maintaining cur ren t  information on bond records r e l a t i v e  to  the  Ci ty 's  debt  s t a t u s  a s  
wel l  a s  making bond payments t o  the  f i s c a l  agents. 

POSITION TITLE 

C i t y  Treasurer 
Deputy Ci ty  Treasurer 
Administrative Aide I11 
Accountant I 
Aocount Clerk I1 
Cashier I1 

Add : Longevity 

Full-Time Equivalent 

F i r s t  quar te r  
Second Quarter 
Third Quarter 
Fourth Cparter 
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